Platform Arts Limited


RULES AND REGULATIONS
Your agreement with Platform Arts Limited (PAL)
Tenancy
Your letting agreement states your annual rent and the general terms and conditions of your occupation.

Under tenancy
Your letting agreement will be renewed annually. Under certain circumstances, we may allow you to let your studio to another artist for a period of 6 to 12 months (depending upon when you signed your letting agreement) if you have an opportunity to travel or take up a scholarship for example, in relation to your work. While you are away from your studio you would continue to be the tenant and to be responsible for the space. We would provide you with a standard form of agreement which would be between PAL, yourself and the artist who would be using your studio in your absence. In all cases the artist would be from the waiting list.

No joint sharing of premises will be permitted except with the consent of the Board or its delegated authority and upon such terms and conditions as the Board at its absolute discretion impose.

The maximum period, for which temporary use of a member’s studio by other persons, in the member’s absence, is one year. After one year, if the tenant does not intend to use their studio their tenancy will be terminated.

Rent and other charges
Monthly rent charge

Your letting agreement shows how much rent you pay and when the amount will be reviewed. The monthly rent consists of fixed costs and variable costs. Fixed costs are costs per square foot and variable costs relate to gas, electricity, water and other services. The variable costs will be reviewed each year and rent will be revised on that basis. If service costs are lower than expected then a rent reduction or rebate will be arranged. If they are higher, they will be amended accordingly.

Rent is due on the first day of each month, in advance.

Deposit
When you sign the letting agreement you will be asked to pay a deposit equal to one month’s rent. This is held on your behalf until you leave the studio. At that point we will either return it to you or, if you owe us money for anything, such as unpaid rent, or things which have been damaged, we will take the money out of your deposit, before giving you back what is left.

Rent reviews
Rents are reviewed on 1st April every year, no matter when you moved into the studio. You will be told about the review in good time.

A review does not necessarily mean an increase in rent. When increase is necessary Platform endeavours to keep it as small as possible.
Paying your rent

Your letting agreement shows an annual figure but rent is to be paid, in advance, on the first day of each month. (see studio rates)

Payment shall be made by standing order through your bank. You will be given details of PAL’s bank account on a standing order form when you sign your letting agreement. Please fill in the form and send it to your bank.

If you fail to pay your rent 
Payment difficulties

If you do not pay your rent you will be reminded. 

If you have problems paying your rent please contact one of the directors and we will try to come to some arrangement about paying the money owed, which is realistic and takes your circumstances into account.

Notice to quit
A notice to quit will be issued if you do not pay your rent.  Persistent non payment of Final Account is dealt with through the county court. PAL will reserve the right to dispose of any equipment or work left in the studio if non payment persists. 
PAL may deal with anything placed or deposited in any part of the premises and outside the building. ‘Deal with’ includes (but is not limited to) removing, storing, placing for disposal and selling as agent of the tenant.

A warning will be issued on failure to pay rent and other charges equivalent to 1 month’s rent within 21 days. A fee will be charged for this.
When you want to leave your studio
Giving notice

We try to be as flexible as possible in responding to artists needs’ and changing circumstances.

When you wish to leave your studio you will need to give us two months’ notice in writing (even if you have given notice verbally). Notice can only be given after you have been in your studio for at least three months. 

The day you leave
On the day you leave your original deposit will be set against any charges outstanding or returned to you with your Final Account.

Please return keys. If you do not return keys, the cost of new ones will be taken from your deposit.

You must leave the studio clear of rubbish, clean and in good order. If the studio is not left in an acceptable condition you will be charged for clearance and redecoration and this will be deducted from your deposit.

Use of your studio
You and the studio

All our studios permit 24 hour access.

You are only allowed to use the studio as an artist’s studio. You may not use it for storage or anything else. It is PAL’s duty to make sure that genuine artists, in genuine need, make the best appropriate use of studio space. We are committed to supporting a vibrant creative atmosphere and will carry out reviews every 6 months to ensure appropriate use. 

Under no circumstances may the studios be used as a place to live or stay. Any artist who breaks this rule will be given notice to quit.

The studio is for your personal use only. Do not pass the studio on to another artist; your tenancy does not allow you to do this. PAL will not authorise that artist’s occupation. If you leave the studio, it will immediately return to PAL and we will let to another artist from our waiting list.
Noise and music
Studios are not sufficiently sound proofed for the playing of loud music. If you listen to music or play the radio in your studio, please be considerate towards your neighbouring artists.

Sharing
Your tenancy does not allow you to share your studio. If, when you joined the PAL waiting list, you wished to share with a particular artist (who should also be on our waiting list), you will occupy a ‘joint tenancy’.
Access
PAL is committed to equal opportunity and wheelchair access is available to ground floor studios.

Insurance, security and fire safety

Insurance

PAL has insurance cover for the building only.

This insurance does not cover your personal belongings, tools, equipment or the work in your studio, even in the event of a fire or flood. Nor does it cover loss or damage to personal belongings in common areas of the building. We advise you to take out your own insurance to protect your belongings.
Each artist must have public liability insurance and must show evidence of this on signing the letting agreement. PAL will not be responsible for any injuries related to any individual artist’s practice or activity.

Security

In the interest of site security and your personal security, please:

· Ensure the main entrance gates and doors    are properly closed behind you at all times.

· Do not leave main entrance doors propped open and unattended for deliveries or visitors.

· If site access is required for services, (gas. Electricity etc.), please check that an appointment has been made.
· Do not allow anyone into the building whom you do not know. If a name is given by a visitor, ask the visitor to wait at the door until the visitor can be identified by the artist.

Personal security

Do not leave bags, briefcases, wallets, keys, mobile phones, laptops, cameras or other tempting items on open view in your studio.

Wherever possible, store such equipment in a locked container when not in use.

Keys

You will be given keys to the building, and your studio if required. There will be a returnable deposit of £30 on the keys.  PAL will hold master keys. Do not fit extra locks or padlocks to your studio door.

Please do not label your keys so that the building can be identified. If you lose your keys this would undermine everyone’s security!

Emergency access

It is vital for safety and security that PAL has access, in the event of emergency, at all times. If there are any problems causing damage in your studio and /or neighbouring studios, PAL needs to be able to get into your studio. If we do not have ready access, your work or other peoples could be damaged.

If regular maintenance work has to be carried out in your studio, you will be notified in advance.

Storage

All materials and work must be stored in your studio. Do not leave work, materials or rubbish in common areas. If fire breaks out, your safety depends on all corridors, staircases and common areas being completely clear. PAL’s insurance and fire certification also depends upon this.

Rubbish should not be left in corridors or beside bins. You may need to break up large items to fit into the bins, otherwise you must make other arrangements to take things away from the building yourself.

Anything left in the common areas may be disposed of without warning.

Heating

Heating is provided from a central boiler system controlled by PAL directors. It is to your advantage to heat your studio sensibly, checking the thermostats on your heater are not too high and making sure heaters are switched off on leaving the studio. This will affect, and could even reduce, your rent when it is reviewed.
Smoking

The building is covered by the law banning smoking in the workplace. Smoking is banned in all areas of the premises.

Health and safety

Fire prevention
All fire exits are clearly marked and fire doors are strategically fitted throughout the building. A health and safety induction will be given shortly after you have signed the letting agreement and relevant information and documents will be provided pertaining to fire, c.o.s.h.h.  and electrical regulations. PAL has data sheets for most art making substances, however, if you use any substance we do not have data sheets for, please obtain the data sheet so we can update our risk assessments. All tenants are responsible for their own data sheets and PAT testing of electrical equipment.
Parking
There is a pay and display at the Zetland car park within 300 metres. However, PAL has two car park spaces and a loading bay which can be used for parking when nobody is using it. Under normal circumstances these spaces will be used by the directors but with good communication can be used by tenants when they are not in use. 

Mission Statement

Platform Arts Limited (PAL) is an organisation for all visual artists; one that they may use in the secure knowledge of its longevity, integrity and commitment to their artistic aspirations.

The mission of PAL is;

· To advocate the positive promotion of the visual arts to all people from all sectors of society.

· To alleviate the poverty of artists by providing secure, affordable studio space for the production of art.

· To operate as a two way street, positively engaging artists in its development as a vehicle for new ideas and practice, whilst affording the artists the security, time and focus for the development of such objectives.

· To support artists in developing a holistic view of their professional artistic practice with the specific intention of securing a richer foundation for their future development. 

· To raise the professional, public face of artists in their collaborations with other professional bodies, organisations and the general public, through a series of  relevant  training opportunities

PAL aims to serves the community;

· By establishing a public forum for a broad base of arts activities as well as bringing contemporary visual arts to new and established audiences. 

· Through a commitment to excellence, by raising the national and international reputation of the studios, facilitating opportunities for collaboration and exchange with other studios and institutions at home and abroad.  

· By running educational projects that promote an understanding of all levels of arts practice through actual involvement in artist-led, hands-on workshops, seminars, professional training and events. These may be conducted both on-site and in other venues and educational establishments.

The way in which PAL will be able to do this is by creating a forum for artists’ vision for the future of the trust through;
· Creating a broad base of support and involvement for its membership to develop professional training and experience in all aspects of the activities of PAL.

· The provision of the training  of our specific and changing artist membership in all professional spheres of visual and combined art practice.

· Contact with communities local, national and international. 

· Supplying long term security for artists to pursue their individual artistic practice. 

· Encouraging the artists to be pro-active in developing links with its audience local national and international.

PAL intends to secure its premises on a permanent basis both for the benefit of its artist population and the local community.

Directors:  Tony Charles, Andrew McKeown , Adam Baldwin.  Secretary: Lorraine Brown
Artist’s name:

Signature:

Date:

2

